
 
 

JOB DESCRIPTION 
 

 
Position Title: Team Leader                               Working Title: Animal Control Supervisor 
 
Class Code: 5600 Non-Exempt      EEO Code: 04              Effective Date: August 30, 2002 
******************************************************************************************
******* 
Major Function 
 
Supervisory and technical work in the enforcement of laws governing control of animals within Seminole County. 
 
Essential Functions  
 
Note: These are intended only as illustrations of the various types of work performed.  The omission of specific 
duties does not exclude them from the position if the work is a logical assignment to the position. 
 
Provides technical guidance to Animal Control Officers engaged in the capture and impoundment of animals.  Advises 
Animal Control Officers with regard to requests for assistance of law enforcement agencies.  Investigates complaints and 
assists Animal Control Officers with difficult problems. 
 
Initiates and effectively recommends for final approval by the Division Manager, hiring, termination, performance 
evaluations, and disciplinary and/or commendatory action for assigned personnel. 
 
Assigns Animal Control Officers to handle complaint calls.  Answers calls at various hours of the day and night to 
investigate complaints concerning animals.  Investigates animal nuisance complaints and picks up such animals which have 
been abandoned and impounds same. 
 
Coordinates and is responsible for the operation of vehicles and scheduling of vehicle maintenance. 
 
Coordinates the retrieval and places under observation at the Animal Shelter all rabies susceptible animals reported to have 
bitten a person when such animals do not have current inoculation and County tags. 
 
Issues citations to animal owners or possessors who are in violation of the laws, rules, ordinances, and regulations set by 
the State of Florida or Seminole County. 
 
Performs first aid and emergency euthanasia of animals and prepares appropriate reports on same. 
 
Performs other duties as assigned or as may be necessary. 
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******* 
Minimum Qualifications  
 
Knowledge of and experience with the laws and regulations regarding licensing of animals.  Knowledge of the procedures 
used in the capture of all animal species.  Knowledge of the geographical road system of the County and cities served. 
 
Ability to establish and maintain good public relations.  Ability to provide instruction to employees supervised.  Ability to 
communicate effectively both orally and in writing. 
 
Skilled in handling all animal species that may be vicious or dangerous without injury to self, others, or animals.  Skilled in 
using animal tranquilizers. 
 
High School Diploma or GED, and two (2) years experience handling all animal species, including some supervisory 
experience. 
 
Must possess and maintain a valid Florida Driver’s License. 
 
Possess and maintains certification from the Humane Society of the United States as an Euthanasia Technician or have 
the ability to become certified within six (6) months of employment. 
 
Must be inoculated against rabies prior to completion of probationary period. 
 
Must have successfully completed the Florida Animal Control Officers certification course within one year of the date of 
employment. 
 
A comparable amount of education, training, or experience may be substituted for the minimum qualifications. 
 
Working Conditions  
 
This position performs both office and field duties.  Most office duties are performed while sitting at a desk, table or 
workstation.  This position may be exposed to all types of weather and weather conditions.  Incumbent may work in areas 
were animal housed.  Incumbent may be required to perform heavy lifting in the performance of normal duties.  Incumbent 
must follow safety procedures carefully.  
 
 
 
 
 
 
 



 


